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1 PROJECT OVERVIEW 
 
Montana State University Foundation, Inc. (the Foundation), Advanced Technology, Inc. (ATI), 
Montana State University Innovation Campus, Inc. (MSUIC) and Montana State University Bobcat 
Club (Bobcat Club) invite you to submit a proposal for audit, financial services, and consulting 
services beginning with the year ending June 30, 2014.  The proposal includes up to 5 separate 
audit engagements:   

1) Montana State University Foundation, Inc. 
2) MSU Foundation, Inc. 403b Retirement Plan  
3) Advanced Technology, Inc. 
4) Montana State University Innovation Campus, Inc. (if deemed necessary) 
5) Montana State University Bobcat Club 

The proposal also includes preparation of the related tax returns for the Foundation, ATI, and 
potentially MSUIC. 
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The initial audit will be for the fiscal year July 1, 2013 through June 30, 2014.   The engagement 
term is for a period of five years ending upon completion of the 2018 audits.  A more complete 
description of the services is provided in Section 4.  

2 PROPOSAL 

2.1 Submission 
Proposals should be submitted no later than 5:00 pm on Friday March 28, 2014 to the following 
address: 
 
 By mail: By delivery: 

  MSU Foundation MSU Foundation 

  Attn:  David LeVea, CFO Attn:  David LeVea, CFO 

  P.O. Box 172750 910 Technology Blvd Ste A 

  Bozeman, MT 59717-2750 Bozeman, MT 59718 

 
Please submit one original proposal, 4 copies, and one electronic copy in PDF format via email to: 
david.levea@msuaf.org. 
 
For questions, contact David LeVea at (406) 994-2537 or david.levea@msuaf.org. 

2.2 Schedule of Key Dates 
 

RFP Issue Date March 7, 2014 
 
Deadline for Submission March 28, 2014 
 
Estimated Date of Notification May 15, 2014 

2.3 Required Proposal Information  
All firms submitting proposals are requested to provide the following information in as thorough 
and understandable a manner as possible.  Firms are encouraged to prepare their proposals in the 
format and order of the following outline to facilitate the evaluation process. 
 

A. Table of Contents 
If the proposal is not organized in the same format as the information requested in this 
section, provide a cross-reference to each of the items enumerated here. 

 
B. Letter of Transmittal 

Provide a description of your understanding of the services to be provided, a commitment to 
complete the engagement within the required schedule, fee schedule, and an identification of 
the individual within the firm responsible for matters related to the proposal. 

 
C. Firm Profile 

Provide a description of your firm, including: 
 Firm background  
 Nature of services offered (including percentage of practice that is devoted to audits) 
 Number of staff personnel by level 

mailto:david.levea@msuaf.org
mailto:david.levea@msuaf.org
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 An affirmation that the firm and its members are independent with respect to the 
Foundation, ATI, MSUIC and BC 

 An affirmation that the firm does not have a history of substandard work 
 An identification of the quality assurance program(s) in which the firm participates and 

the results of the most recent quality review 
 
 

D. Firm Qualifications 
Provide the following: 
 Identification of specific not-for-profit experience of the firm, including names of 

organizations, types of services performed, and whether the organizations are current or 
past clients. 

 Resumes for all personnel assigned to the various audits who are senior level and above, 
including years of experience, position in the firm, certifications, professional 
qualifications, and specific experience with not-for-profit organizations  

 
E. Approach to the Engagement 

Briefly describe: 
 The firm’s general approach to audit engagements 
 The firm’s understanding and experience related to foundation and other not-for-profit 

company audits 
 The specific approach the firm will take in each of the audits (evaluation of internal 

controls, use of sampling, analytical review, substantive testing and other procedures) 
 The manner in which the firm will determine materiality relative to the engagements 
 The firms’ understanding and experience related to tax returns including the Form 990 

and Form 1120. 
 

The Foundation recognizes that the application of generally accepted auditing standards is a 
matter of professional judgment, and that the nature and scope of audit procedures may vary 
significantly from one firm to another.   As a result, the Foundation is requesting that 
proposers clearly describe their planned approach to the audit. 

 
F. Compensation 

 State the estimated number of hours to complete each audit and the all-inclusive 
maximum fee for each engagement for each year 2014-2018.  

 State the estimated number of hours and fee to complete the MSUAF Form 990 and the 
ATI Form 1120 for each year 2014-2018. 

 State the proposed method for charging fees for MSUIC.  Activity within MSUIC has been 
minimal to date but may significantly increase as development of the 42 acre, 19 building 
Innovation Campus progresses. 

 Explain how the firm handles additional work incurred due to changes in our business 
during the contract period. 

 Identify the hourly rates to be charged in the event additional consulting services are 
requested. 

 
G. Other Information 

Include other information appropriate to the proposal. 
 



RFP – MSU Foundation 

June 30, 2014 

 

Page 4 of 8 
 

2.4 Evaluation of Proposals 
A subcommittee of the governance committee along with the CFO and Controller will evaluate the 
proposals based on the criteria below. In scoring against stated criteria, the committee may 
consider such factors as accepted industry standards and a comparative evaluation of all other 
qualified RFP responses in terms of differing price, quality, and contractual factors.  These scores 
will be used to determine the most advantageous offering to the Foundation.  It is anticipated that 
all engagements will be awarded to the same firm. 
 
Evaluation Criteria 

 Ability to provide requested services 

 Ability to perform all engagements in the timeline specified (see Section 4.3) 

 Appropriate and comprehensive audit methodology, procedures, and materiality 

 Experience & Expertise of personnel assigned to the engagement (specifically experience in 
not-for-profit accounting) 

 Independence, Licensing, & Reputation 

 Cost 

3 ORGANIZATION HISTORY AND DESCRIPTION  
 

The Foundation is requesting proposals for audit services and financial services for up to 5 separate 
engagements as outlined below.  Each engagement will report to a separate Governance 
Committee/Board of Directors, but will all be handled by the accounting staff at the Foundation.   
 

3.1 Montana State University Foundation, Inc 
Montana State University Foundation, Inc. was incorporated in 1946 as a not-for-profit corporation 
to promote and support the instructional, research and public service missions of Montana State 
University (MSU) located in Bozeman, Montana.  On December 31, 2011, the Foundation acquired 
the assets of the Montana State University Alumni Association and enhanced the mission to create 
lifelong relationships and strengthen our resources to advance MSU.  The organization is doing 
business as the Montana State University Alumni Foundation. The primary activities of the 
Foundation include fundraising, alumni relations, and asset management in support of MSU. 
 
As of June 30, 2013, the Foundation reported total assets of $180 million and net assets of $161 
million.  Total revenues were $27.2 million composed primarily of contribution revenue of $11 
million and $13 million of investment gains.  Total expenses were $14.5 million.  
 
The Foundation holds and manages approximately $151 million of investments (as of June 30, 
2013), part of which are pooled for investment purposes.  Investments are carried at market value 
and include equity & debt securities, real estate, cash equivalents, and alternative investments 
(institutional funds, private equity partnerships, & limited liability companies). 
 
The Foundation’s accounting records are organized on the basis of fund accounting, but on a fund-
equity basis.  The Foundation administers approximately 2000 individual funds.  Funds are 
grouped into four distinct categories for financial reporting purposes based on their function and 
purpose, as follows: 

 Unrestricted  
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 Temporarily Restricted  
 Permanently Restricted 
 Agency 

 
The fund-equity accounting basis in the general ledger allows each fund to be reviewed as a 
separate balance sheet and income statement.  However, for financial statement purposes, several 
reclassifications must be made to conform to the FASB 117 presentation. 
 
The scope of the Foundation audit will include an examination of the financial statements and test 
of transactions sufficient to enable the auditor to express an opinion on the financial statements 
taken as a whole.  The financial statements include the following: 

 Consolidated Statement of Financial Position 
 Consolidated Statement of Activities and Changes in Net Assets 
 Consolidated Statement of Cash Flows 
 Footnotes 

3.2 Montana State University Foundation, Inc. 403b Retirement Plan 
For the 2012 plan year, Montana State University Foundation, Inc. was first required to complete an 
audit for its 403b retirement plan.  The plan year follows the calendar year as opposed to the June 
30 fiscal year end of the other entities discussed herein.  The audit period for the retirement plan 
will cover the 2014, 2015, 2016, 2017, and 2018 calendar years.  (The Form 5500 is prepared by an 
external party.)  
 
As of December 31, 2012, the Retirement Plan included approximately 120 participants and 
reported total assets (and net assets) of $4.36 million.  Investment income was $448,000, 
contributions were $446,000 and total benefits paid were $68,000.  

3.3  Advanced Technology Inc. (ATI) 
Advanced Technology Inc. is a fully consolidated subsidiary of the Foundation.  ATI owns and 
operates the Advanced Technology Park, a real estate development in Bozeman, MT.  ATI’s 
activities include leasing of offices and research facilities.  ATI owns 100% of the membership 
interest in Nopper Building, LLC, which holds the Nopper Building and the related liabilities.  The 
Nopper Building, LLC and ATI are consolidated for financial statement presentation. 
 
As of June 30, 2013, ATI reported total assets of $2.8 million and stockholder’s equity of $0.6 
million.  Total revenues were $540,000 and the net loss was $258,000 for the year ending June 30, 
2013.  
 
Management of the Nopper Building and preparation of financials are performed internally.  Draft 
financial statements including footnotes will be prepared by the Foundation staff along with 
supporting schedules.   
 
The scope of the ATI audit will include an examination of the financial statements and test of 
transactions sufficient to enable the auditor to express an opinion on the financial statements taken 
as a whole.  A separate opinion will be issued on these consolidated financial statements and the 
audit will be presented to the ATI Board of Directors.  The ATI consolidated financial statements 
include the following: 

 Consolidated Balance Sheet 
 Consolidated Statement of Operations 
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 Consolidated Statement of Stockholder’s Equity 
 Consolidated Statement of Cash Flows 
 Footnotes 

 
Upon completion of the ATI audit, this financial information will be consolidated with the 
Foundation to prepare the consolidated Foundation financial statements. 
 

3.4 Montana State University Innovation Campus 
Through the MSU Foundation, MSUIC, a 501(c)(3) non-profit organization was formed to be the 
place where public/private partnerships come together to be a strong economic engine for the 
Foundation and MSU.  MSUIC will provide the place where public and private researchers and 
scientists can work together in one physical location; where instructional and research facilities are 
designed and constructed for public services rather than for private gain in order to support 
entrepreneurial training and education for MSU’s students, staff, and faculty; and to serve the State 
of Montana in order to improve Montana’s competitiveness. 
 
MSUIC will be developed on 42 acres immediately to the west of the Advanced Technology Park 
(ATI is located within the Technology Park).  Infrastructure is to be installed over the next 12-18 
months followed by 19 buildings over the next 20 or so years. 
 
Currently, assets and liabilities amount to less than $100,000. 
 

3.5 Montana State University Bobcat Club 
The MSU Bobcat Club, Inc. was incorporated in 1978 in the State of Montana as a not-for-profit 
organization to promote and support the Bobcat athletics program of Montana State University 
located in Bozeman, Montana.  Accordingly, the primary activities of the Bobcat Club include fund 
raising and asset management in support of MSU athletics. 
 
As of June 30, 2013, the Bobcat Club reported total assets of $2.3 million and net assets of $2.1 
million.  Total revenues were $2.5 million composed primarily of membership income of $1.4 
million and $0.7 million of special event income.  Total expenses were $2.5 million.  
 
The Bobcat Club assets are held by the Foundation as agency funds.  All money is deposited and 
disbursed by the Foundation following the same processes and controls.  Their endowment is 
pooled with the Foundation’s investments and managed by the Foundation.   
 
The scope of the Bobcat Club audit will include an examination of the financial statements and test 
of transactions sufficient to enable the auditor to express an opinion on the financial statements 
taken as a whole.  The financial statements include the following: 

 Consolidated Statement of Financial Position 
 Consolidated Statement of Activities and Changes in Net Assets 
 Consolidated Statement of Cash Flows 
 Footnotes 
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4 REQUESTED SERVICES 

4.1 Services 

 Financial Statement Audit.   The audit should be conducted in accordance with auditing 
standards generally accepted in the United States of America and an opinion expressed on 
the financial statements in conformity with accounting principles generally accepted in the 
United States of America. 

 Preparation of MSUAF’s Form 990 

 Preparation of ATI’s Form 1120 

 Consulting services.  The Foundation may request assistance regarding presentation of the 
financial statements, including implementation of new accounting standards.  Other 
assistance may be requested for questions regarding ATI’s tax provision, and other issues 
that arise throughout the year. 

4.2 Deliverables 
 Foundation Financial Statements 
 Foundation 403b Retirement Plan Financial Statements 
 ATI Financial Statements 
 MSUIC Financial Statements 
 Bobcat Club Financial Statements 
 MSUAF Form 990 
 ATI Form1120 
 Letter to the Board (all engagements) 
 Letter to Management on Internal Controls 

 
Reports are requested in hard copy and PDF.  
 

4.3 Scheduling 
The anticipated schedule for the fiscal 2014 Audit is outlined below.  Dates are approximate except 
the Foundation and Bobcat Club audits must be complete by Oct. 1.  The exact dates for 
presentation are yet to be determined. 
 

Entrance Conference Week of June 9, 2014 

Fiscal Year End June 30, 2014 

ATI Audit begins August 11, 2014 

MSUIC  Audit begins August 11, 2014 

Foundation Audit begins August 25, 2014 

Bobcat Club Audit begins 

Final Draft of Foundation & Bobcat Club 
Financials 

September 2, 2014 

September 26, 2014 

Delivery of Foundation & Bobcat Club 
Financials (to MSU for their audit) 

September 30, 2014 

Presentation to ATI Board Oct/Nov 2014 



RFP – MSU Foundation 

June 30, 2014 

 

Page 8 of 8 
 

Presentation to Bobcat Club Board 

Presentation to MSUIC Board 

Oct/Nov 2014 

Oct/Nov 2014 

Presentation to MSUAF Governance 
Committee 

November 2014 

 
The presentations to the Boards and Audit committee should include a discussion of the applicable 
entity’s financial statements, comments on the internal control matters encountered during the 
audit, and any other matters deemed significant by the auditor. 
 
Schedules for subsequent years will follow the same general timeline and will be established at the 
entrance conference for that year. 
 


